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Annex 2 Applicant Response
Consultancy Service to Develop Architectural Design for Microsoft Outlook System
For the Ministry of Education, Federal Democratic Republic of Ethiopia
Consultant name:


_________________________________________

Contact email address: 

_________________________________________
Contact Telephone number:  
_________________________________________
Instructions
1. Provide consultant name and contact details above.
2. Complete Part 1 (Supplier Response) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.
3. Complete Part 2 (Applicant qualifications) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied
4. Complete Part 3 (Technical Approach, Method and Plan) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied
5. Complete Part 4 (Pricing Approach) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied
Part 1 – Supplier Response 
	Profile and relevant experience (15%)

	ID
	Requirement

	Q01
	Please provide a brief description of your profile. (The supplier response should not exceed one   page)  (5%)



	
	Supplier Response:



	Q02
	In this section, list  three relevant assignments you undertaken in the past five years. Provide names of the clients along with the name of the contact persons and contact details.( 10%)

	
	Supplier Response:



	Q03
	Of the above list, provide more detailed information for 2 assignments for which you were legally contracted for carrying out consulting services similar to the ones requested under this assignment.  Use the format provided below.  


	
	Supplier Response:
Assignment name:

Approx. value of the contract (in ETB):

Country:

Location within country:

Start date (month/year):

Completion date (month/year):

Name of Client:

Duration the assignment  took/weeks/months/:

Address:

Approx. value of the services provided by you, as individually consultant, indicated under the contract (in ETB):

Narrative description of Project:

Description of actual services provided by you , within the signment:




Part 2: Applicant Qualifications 
	Applicant qualifications and competency: (35%)  

	ID
	Requirement

	Q04
	In this section, you should provide information for your qualification, required experiences and competencies for this assignment.  This information should be provided using the form below.


	
	


	9.
Detailed Tasks 
[List all tasks to be performed under this assignment]
	10.
Work Undertaken that Best Illustrates Capability to Handle this assignment 
[Among the assignments in which you have been involved, indicate the following information for those assignments that best illustrate your capability to handle the tasks listed under point 9.]

Name of assignment or project:  


Year:  

Location:  

Client:  


Main project features:  

Positions held:  


Activities performed:  



	11.
Certification:

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes me, my qualifications, and my experience. I understand that any wilful misstatement described herein may lead to my disqualification or dismissal, if engaged. Besides, I hereby confirm my availability for the proposed number of days of input from me as indicated in the technical proposal.


 Date:  

[Signature 
Day/Month/Year

	


Part 3: Approach, Method and Plan 
	Technical approach, proposed methodology and work plan (20%)

	ID
	Requirement

	Q06
	Understanding of the assignment: In this section you should demonstrate your understanding of the overall objective of the assignment and the operating context. (Your response should not exceed one page.) (6%)


	
	Supplier Response:


	Q07
	Technical approach and methodology: Describe your technical approach and methodology for carrying out the activities and obtaining the expected outputs. 
Your proposal should clearly show how MoE relevant experts, QESSP Programme Manager and the relevant QESSP advisor would be engaged and what specific responsibilities would be assigned to them. (The supplier response should not eexceed two  pages.) (10%)


	
	Supplier Response:


	Q08
	Work plan and schedule of work : List the main activities of the assignment, their content and duration, phasing and interrelations and delivery dates of the final reports. (4%)


	
	Supplier Response:

Activity Descriptions 

No. of days
1

2

3

4

5
6
7
8
9
10
11
12



Part 4:  Pricing Approach- Fees
You must provide your daily fee rates taking into consideration the following remarks.
The daily fee rate is an all-inclusive fee that covers the below, 

· the costs of professional fee
· cost of any daily subsistence allowance ( per diem) payments 

· the cost of personal equipment and non-working days 

·  all preparation, report writing, communications and printing,

Daily Fee rates 
	Name 
	Number of person days
	Daily fee rate (ETB)
	Total price  (ETB)
	Notes 

	
	
	
	
	


PAGE  
1

